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CENTRAL INTELLIGENCE gRroyy/ AGHHCY 


C.I.G. ADMINISTRATIVE a 


INTERIM POLICY AND PROCEDURE FOR 


DISSEMINATION O PRO Y C.1.G. 


1. This memorandum prescribes an interim polick and proged- 
ure for the dissexination of intelligence produced by C.I.G. 
As the new organizat ion develops, desirable changes will be made 
to meet spadetions requirements, 

2. The Office of THasensnation will determine what distri- 
bution will be given to\each item of finished intelligence, 
This will be in close collaboration with OR & E and interested 
offices and staffs, and stptect to special instructions of the 
Director where high-level paerenie subjects are concerned. 
Resultant decisions wily ‘be ragorded in Dissemination Orders 


published by. the fsssétant Direytor for Dissemination wit’ 


Signature form reading "For the igrector of Central Intelligence," 


The action copy nil go to the conuntontions Division of the 
Personnel and, ‘Administration Branch, \with information copies to 
the Executive Director and appropriate\ offices and staff, 

3. Physical distribution of itens via be made by the Com- 
munications Division of the P& A Branch, in accordance with 
Dissemination Orders received. The Communications Division will 
maintain appropriate records and pending further instructions, 
will maintain storage of surplus. Report of completion of dis~ 
tribution will be made to the Office of Dissemination. 

lh. Until the Branches of the Office of Dissemination are 


organized with sufficient personnel to function adequately, 


' “there should be no material change in the present procedure for 


OR & E 
should continue to pompLere and publish the required copies of 


its finished intelligence ane deliver them direct to Central 


eas 
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6. Smooth operation 
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CONFIDENTIAL 


Records for distribution in accordance with existing in- 
structions. The Office of Dissemination is prepared to lusue 
necessary Disdenination Orders but i8 not yet prepared to re- 
ceive intelligence materials directly from the OR & E. 

5, In general, al] items of intelligence produced by 0.1.0. 
will be disseminated within C.I.G. to the Director, the Execu- 
tive Director, the Chief of ICAPS, the Assistant Directors, and 
the Secretary, NIA, in order that each may evaluate the 
adequacy of CIG intelligence as applicable to his office and 
the agencies. Exceptions will be those specific high-level 
studies for ‘ict the Director gives special instructions. 
Further dissemination of Special or Top Secret intelligence 
within (.1.6. offices will be limited by the senior officer 
of each office to those individuals who "need to know't in 
order to carry on their work properly. 

6. Smooth operation will be greatly facilitated if all 
offices will refer any questions which may arise concerning 
sicwentuation ts the Office of Dissemination for coordination 
or dacision. | 


°OR THE DIRECTOR OF CENTRAL INTELLIGENCE 
FOR THE DIRECTO VELLIGENCEs er 


Colonel, CAC 
Executive for Personnel 
and Administration 


eevee! 
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CENTRAL INTELLIGENCE GROUP . O5X1A 


C.I.G, ADMINISTRATIVE orp 


INTERIM POLICY AND PROCEDURE ITOR 
DISSEMINATION OF INTELLIGENCE PRODUCED on Cy lds 
1. This memorandum preseribes an intorin policy and proced- 
ure for the dissemination of intelligence producod by 0.1.G. 
As the new organization develops, desirable changes will be made 


to mect organizctional requirements, 


{ 2. The Office of Dissemination will determine what distri- 
bution will be given to cach itom of finished intelligenec. 
This will be in close collaboration with OR & E and interested 
offices and staffs, and subject to special instructions of the 
Director where high-lovel or sensitive subjects are concerned, 


Resultant decisions will be recorded in Dissemination Orders 


| published by the Assistant Director for Dissemination with 
signature form reading "For the Director of Centrel Intcolligence." 
The action copy will 6 to the Communications Division of the 
Personnel and Administration Branch, with informetion. copics to 


the Executive Dircctor and appropriate offices end staff. 


po | 3. Physical cistribution of items will be made by the Com~ 
munice tions Division of the P & A Branch, in accordance with 
Dissemination Orders eoeonve. The Communications Division will 
nointein appropriate records and pending further instructions, 
Will meintain storage of surplus. Report of complotion of cais- 


tribution will be made to the Officc of Disseminetion. 


| . 4. Until the Breaches of the Office of Dissemination are 
boos organized with sufficieont pers onnel to function adequately, 
there should be no material change in the present procedure for 
proparation of. materin1 in final forn ane @issomination. OR & E 
“should continuc to couplete and publish the required copies of | 


its finished intelligence end deliver them direct to Central 


“ge. 
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CONFIDENTTAL 


.  Recores For distribution in accorcanes with existing in- 
structions. The Office of Dissemination is preparca to Lssuc 
. necessary Dissomination orders but is not yot preparea to re- 


| ceive intclligence nateriols Circetly from the oR & E, 


Da: Eat &ceneral, ell itens of intclligonee procuced by Cul.c, 
Will be disseminetod within C.I.G, to tho Dircetor, the Exccu- 


tive Director, the Chicr of ICAPS, the Assistant Directors, and 


the Sverctary, NIA, in order that each nay evaluate the 
acdecquecy of CIG intelligence "Ss applicable to his office and. . 
the ngoneics, Execptions will be thoso specific high-level 
stucics for which the Diroctor gives specicl instructions. 

. Further dissemination of Special or Top Secret Intclligence 

} , within C,I.G. officos will bo Limited by the scnior officer 

: of vach office to ews individuels who "nocd to know" in 


orcer to carry on their work properly. 


6. Smooth operation will be Breatly facilitated if ali 
> offices will refor “ny questions which may arise conccrning 
| cissemination to tho Office of Disscninetion for coordination 
or fccision, | 
| FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
. | 25X1A 


‘ (6) 3 ve C 
= : Exccutive for Personnel 


: é -_ | ; and Administration 
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CENTRAL INTELLIGENCE GROUP 


C.I.G, ADMINISTRATIVE ae 25X1A 


INTERIM POLICY AND PROCEDURE IFOR 
DISSEMINATION OF INTELLIGENCE PRODUCED BY C.I1.G. 


i 


1. This memorandum prescribes an intorim policy and proced- 
ure for the dissominetion of intelligence producod by C.1.G. 
As the. new organization develops, desirable changes will be made 


to mect organizetional rcquircments. 


2. The Office of Dissemination will determine what distri- 
bution will be given boJeder item of finished intelligence. . 
This will be in close collaboration with OR & E and interested 
offices and staffs, and subject to special instructions of the 
Director where high-level or sensitive subjects are concerned, 
Resultant decisions will bo recorded in Dissomination Orders 
published by the Assistant Director for niweoniniticn with 


Signature form reading "For the Director of Central Intelligence.’ 


The action copy will go to the Comnunications Division of the 


Personnel anc Administration Branch, with information copics to 


the Executive Director and appropriate offices and staff, 


3. Physical distribution of items: will be made by the Com- 
nunicetions Division of tho P & A Branch, in eccordance with 
Dissominstion Orders reacivec. The Gommunieations Division will 
noilntein appropriate records and poncing further instructions, 
will maintain storage of surplus. Report of completion of dis- 


tribution will be made to the Office of Dissemination. 


he Until the Branches of the Office of Dissemination are 
Qneonaece with sufficient personnel to’ function adequately, 


there sWeura be no material change ‘in the present proccdure for Z 


preperation of EAneere a Jin finel form and dissomination. OR & E 


“shoul continuc to couplete and publish the roquireé copics of. 


its finished intelligence end deliver them dircet to Central 
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CONFIDENTIAL : 


Recorés for distribution in accordance with oxisting in- 
structions. The office of Disscrninetion ig proparcd to issuc 
necessary Disscmination Orders but is not yot prepared to re- 


eclve intelligence materials directly from the OR & E. 


5. In general, ell itons of intclligenece procuced Oy Os leG. 
Will be disseminated within C.1.G. to the Dircetor, the Exccu-. 
tive Director, the Chicf of ICAPS, the Assistant Directors, and. 
the Secretary, NIA, in ordcr thet cach hay evaluate the 1 
acoduacy of. CIE intclligenee rs appliceble to his office anc 
the ageneics, Exceptions will be those specific high-level 
stucics for which the Diroctor gives special instructions. 
Further dissemination of Special or Top Scerct Intclligence 
within C.I.G. offices will be Limited by the scnior ehrioes 
of cach office to those individuals who "noce to lmnow" in 


orccr to carry on their work properly. 


5. Smooth operction will be greotly facilitated if all 
offices will refor any questions which may erise concerning 
aeseedinetada to the Office of Dissonination for coordination 
or dccision, 


‘FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: | O5X1A 


’ rey 
Exccutive for Personnel 
and Administration 
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INTERIM POLICY AND PROCEDURE TOR 


DISSEMINATION OF INTELLIGENCE PRODUCED BY C.1. 7 ¢ ce 
7 earn: ; OBXIA 
1. This memorandum prescribes an intorin policy and proccd- 25X1A 


urc for the dissominntion of intelligence produced by C.1.& 


As the new organization develops, desirable changes will be made 


to moct organiactioneal requirements. 


a5 The Office oe Dissemination will determine whet distri- 
bution will be ein to cach item of finished intelligence. 
This will be in close collaboration with OR & EB anc interested. 
offices and staffs, and subject to special instructions of the 
Dereceon where high-level or sensitive subjects are concerned, 
Res aapant decisions will bo recorded in Disscmina tion Orders 


published by the Assistant Director for Dissemination with 


signature form reading "For the Director of Central Intelligence." 


The action copy will go to the Communications Division of the 
Personnel and Administration Branch, with information copics to: 


the Executive Director and appropriate offices and staff. 


3, Physical distribution of items will be made by the Com- 
tunicetions Division of the P & A Branch, in eccordance with 
Dissomination Orders reccived,. The Communicetions Division will 
. neintein appropriate records and pending further instructions, 
will neintein storage of surplus... Report of completion of dis- 


tribution will be made to the Office or Dissemination, 


ba ‘Until oan Brenches of the Office of Dissemination are 
org gonised with sufficicnt personnel to function adequately, 
hore, should be no material change in the presont procedure for 
preparation ‘ofr material in final form and cissomination: OR -& E 
should continue to conplete and publish | the required copics oP 


. iba, finished intelligence and Gelevor thom direct to Central | 


‘ 
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CONFIDENTIAL 


Reecores for distribution in accordance with oxisting in- 
structions. Tho office of Disstminetion ls prepared te issuc 


necesssry Dissemination Orders but is not yot prepared to re- if: 
colve intelligence materials Gireetly from the OR & E. 
, q 


5. In gonera » oll itens of intclligenee procuced by C.1I.f—R 
will be Cissemineted within C.1,@& to the Dircetor, the. Exccu- | 
tive Director, the Chicf of ICAPS, the Assistant Directors, and 
the Sceretary, NIA, in ordor that cach may evaluate the 
adequacy of CIF intelligence 8 Appiteabie to his office and . 
the sgoncics. Excecptions will be those specific high-level 
stucics for which the Director gives specinl instructions. a 
Further dissemination of Special or Top Sccret Intelligence 
within C,1.f. offices will be limitec by the senior officer A 
of vnch office to ieee individuals who "need to know" in . : 


orccr to carry on their work properly. 


a 


' 
8. Snooth operation will be greatly facilitatec if all ’ i: 
offices will refer ony aucstaeas which nay arise conecrning 
cisscuination to the Office of Dissominetion for coordination 
or Adetavon: 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 25X1A 


r 


: : : o] ree . 
ae sed oes Executive for Personnel 
. ond Administration 
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Froms 
Secretary, N.I.A. 


Tos 
x Assist. Executive Director 
X LO0Sep. 


Enclosures: 

Draft, Administrative For Action 
Order, subject 

"Authority to Sign 

Official, Papers and 

Correspondence" 


STATINTL 


The enclosed draft of an administrative order is designed to clarify ATINTL 
and standardize the signing and issuance of. official papers and correspondences | 
It is especially designed to delegate this authority to responsible officials STATINTL 
within C.1.G. ve . 


The enclosed draft has the coneurrence of Mr. Edgar and 
Cee ETT ae Colonel Galloway 
and 
Dissemination. 


of Special Operations, 
Mr. ifontague of ORE, and Captain Olson of Collection and 


i i ‘ee i P a : 
BE the be B He ap bu fu 
y 
i Central Records (2)-«=* 
b, _. ‘Executive Registry 
i . Return to Mr. Lay 
Won 
f 
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CENTRAL INTELLIGENCE GROUP 
C.1.G. ADMINISTRATIVE ORDER NO, 


AUTHORITY TO SIGN OFFICIAL PAPERS AND CORRESPONDENCE 

erences! a. oko, inistritive 
and changes thereto 

b. C.1.G. Administrative 

@. C.I.G, Administrative 

ad. 0C.1.G. Secretariat Me 


25X1A 


1. The following rules governing the signing and issuance of official 
papers and correspondence originating within 0.1.G. ars circulated herewith 
for interna iden and guidance. These rules do not apply to the disseminatien 
of intelligence produced by C.1.G., which will be handled in accordance with 
the provisions of C.I.G. Administrative Order eal wa 
2. The following official papers and cerrespondence, after nevessary 
coordination with the Interdepartmental Coordinating and Planning Staff, will 
be submitted to the Executive Director for th' approval of the Director or of 
appropriate members of his office: 
& Papers submitted fer consideration of the National 
Intelligence Authority or the Intelligence Advisory Board. 
b. 6.1.0. Directives and Operations Memoranda. 
gs. Correspondence addressed personally to the Pree tdent: 
members of the National Intelligence Authority and the Intelli- 
gence Advisery Board, the heads of other Federal departments and 
independent agencies, members of Congress, and other individuals 
and heads of organizations ef similar standing. 
ad. Any other papers er serrespondence invelving actiens 


which are net olearly authorised by existing pelicies or dir- 


ectives of the N.I.A. or the Direeter. 
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3- Subject to the provisions of paragraph 2 above, the follewing C.I.G. 
efficers are authorized te sign and issue official papers and cerrespendence 
as indicated: | 
& The Executive Direster ~ all papers and correspondance 


which are censistent with the pelicies and desires of the 


Directer, including 0.1.G. Operations Memoranda, and whieh de 
net require the personal signature ef the Direoter or ef the 


Deputy Direeter. 


b. Secretary, N.I.A. = 

(1) After approval by the Director, ov fer him 
by the Deputy Director or Executive Directer, papers 
submitted for consideration of the National Intelli- 
genoe Authority or the Intelligence Advisory Beard, 
and C,.1.G, Directives. 

(2) NTA. Directives, after upproval by the N.I.dA. 

(3) Correspondence with other Federal departments 
and agencies required to implement N.I.A. and C.1.0. 
Directives, after necessary ceordinatien with the 
Executive Director, 

. (4) Gerespendence with N.I.A. and I.A.B. members 
in. connection with the affairs ef these bedies, after 
necessary coordination with the Executive Directer. 
G. Exesutive for Persone] and Administratien - 

(1) After approval by the Executive Director, — 
C.1.G. Administrative and Personnel Orders. 


(2) All routine correspondence concerning per— 


“sonnel and aduinistrative matters, except when 


addressed personally te individuals designated in 


| Paragraph 2 @ above. | | 
gd. Assistant Directors - All routine efficial papers and 
eerrespendense which are required te perfern their. assigned 
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functiona and are authorized by existing policies er directives 

of the Directer, except when addressed personally to individuéls 

designated in Paragraph 2 @ above. 

le M.Tek. and C.1.G. shert-title papers will be prepared in accerdance 
with the previsions of 0.J.d, Secretariat Memorandum No. 1, dated 18 April 19)6. 
Gerrespondence will be prepared in accordance with the provisions ef C.I.d, 
Administrative Order JM dated 26 august 1916. STATINTL 


Whe 
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es 
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CENTRAL INTELLIGENCE GROUP 


c.2.G, ADMINISTRATIVE  25X1A 


. INTERIM POLICY AND PROCEDURE IrOR 
‘DISSEMINATION OF INTELLIGENCE PRODUCED BY C.1.G. 
ay This memorandum preseribes an inteorin policy and proccd- 
urc for the disseminntion of intclligcnce produced by 0.1.G, 
As the new organization develops, desirable changes will be made 


to mect organizetional requircnents. 


a. The Office of Dis somination will determine what distri- 
bution will be given to cach itom of finished intelligence. 
This will be in close collaboration with OR & B and interested 
offices and ‘staffs, and subject to special instructions of the 
Director where high-lovel or sensitive subjects are concerned, 
Resultant decisions will be rccorded in Dissemination Orders 


publishea by the Assistant Dircctor for Dissemination with 


signature form reading "For the Director of Contrel Intclligence." 


Tho setion copy will go to the Communications Division of the 
Personnel ind Administration Branch, with informetion copics to | 


the Executive Director and appropriate offices and staff, 


Os Physical distribution of items will be made by the Con- 
nuniestions Division of the P&A Branch, in accordance with 
Dissomination Orcers reccived. Tho Conmunicetions Division will 
niaintein appropriate records and pending further instructions, . 
will meinte .in storage of surplus. Report of completion of dis- 


Waa we be page to the Office of Yee sme nee ren: 


yy Until the Brenches of .the Office of Dissemination are 


organized with sufficient personnel to function emedterory: 


thore should be no moterial | change in tho present procedure for 


preperation | of material. in finel form and dissemination, OR& E 


should e6nt Gine. to couplete and publish ‘the required copies of 


its finished intelligence end delivor them direct. to Central 
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Records for distribution in accordance with oxisting in- 
structions, The Office of Dissemination is prepared to issuc 
necessary Dissomination Orderg but is not yet prepared to re- 


colve intclligenec materiols directly from the OR & E, 


5. In gcneoral, ell itons of intclligence procuced by C,1.G. 
will be disseminated within C,I.G. to the Director, the Exccu- 
tive Director, the Chicf of ICAPS, the Assistant Dircctors, anc 
the Scoretary, NIA, in order that cach may eveluate the 
adequacy of CIG intolligonce ss applicable to his office ane 
the agencies. Exceptions will be shows Sasi high-level 
stucdics for which the Diroctor gives specinl instructions. 
Further dissemination of Special or Top Secret Intclligence 
within ¢,I.G. offices will be limitec by the scnior officer 
of cach office to those’ individuals who nod to know" in 


order to carry on thoir work properly. 


S. Smooth operation will be greatly fecilitatec if all 


offices will refcor eny questions which nay arise concerning 


aisscmination to the Office of Disscninstion for coordination 


or fccision, 


. FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


Colonel, CAC 
Executive for Personnel 
and Administration 
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